4-H Youth/Volunteer Enrollment Process
By % e FOR EXISTING MEMBERS

EXTENSION . . . .
I. Go to http://wy.4honline.com You will see a screen like this.
5 . 2. As an existing Member/Family that is re-enrolling for the next
lelcome to 4-H Online )
4-H year select the first option - Ihave a profile
© | havea profile .
S * Enter your email address and password you used to create your
gty passcra Family login and click the ' ¢ ' button
Email: | |
et * If you can’t remember your password select e e
roe: [Fardy = enter your email address and click the | SendMyPasswerd | by eton,
Lo / * A new automated password will be sent to the email address you
provided along with instructions to login and reset your password.
Member List 3. Once you are logged in you can review your
J Family info and update it if needed by clicking the
Tester Family Edil Family Add A New Family Member I— g b
28 Tocting ™ Al Family utton
123 Testing Ave . 1o
Laliumi: l::fv ;:0?1 Use this drop /s_eie_cl_a__m_e_ﬂbe_r}ygg g 1 —
Iy down menu sl 4. In the MEMBER LIST tab, please look at the
P to add a new ReActivate An Archived Family Member i .
wyomingantyahoo.comly member that e oy o view the members/adult
Training County [confact info) is not in the ————————— . . .
“ 4 ReActivate Mamber volunteers associated with your family account.
ember list.

Please do not add a new individual that is
already listed in the member/volunteer list!

Name Role MembershipID  Enroliment Status Last Active Year Edit . TO Re-EnroII fOF the new 4_H year CIiCk on the
1} Mrs. Test Adult 868993 Inactive 2014-2015 Edit & - .
o ; button to the right of each name
2) Boy Tester Youth 868982 Inactive 2014-2015 - . . . .
B — st sor201s * Review the information displayed in the Personal
4) Mr. Tester Adult 903413 Inactive 2014-2015 Information screen.
/ * At the Bottom of the page on the right you will
Youth Personal Information click the Enrall for 2015-2016 button.
by e (e e et s * On the next page you can review/update the personal information page.
Frofile information “=’ e The red asterisk * indicates required fields

+First Name: ‘

You will now continue through several tabs verifying/updating information.
S To advance to the next screen click the €M™= >> [button.

\

\

\

+Malling Address: [11) 0iq grazzil Ranch Rd |
#CiY: pinedale |

+State: ‘Wyam’mg j

+Last Name: ‘Mdmn"

+Zip Code: 12345 . .
T mw | INn the ADDITIONAL INFORMATION screen you will review the
wGender: [ St gecr z Publicity Release, Statement of Assumed Risk Transportation Release, Code
«Primary Phone: |307-231-5029 | T34 .. . H
\Gorrespondence reerence: | emai : of Conduct, and for Leaders Training and Screening Understanding.
i * Please Read this information! You must click this box in each section in
1| have read, understand, and sgree 1o the the order to continue
terme snd conditons stipulated and is done freely | | 1 o The next screen is the HEALTH FORM - If any of the individuals

and withoul inducemenL.

Health information has changed, please update it!

In the PARTICIPATION screen you will add or delete Clubs and Projects for each individual.

* If you are unsure of which Club to choose, please select | Club Placement and we will help choose a club.

* If you select a new club remember to click the AcdCks Button to add it to your Club list.

* When finished with club selections click the Continue >> Button at the bottom.

* You will be taken to the project tab where you can add or delete projects.

* For returning members the years in project should automatically increase for projects you are continuing
* Remember to click the AddPrjert  button to add a project to the Project List.
*You can delete a project by clicking the Edit button and then clicking the Dalate button.

* When you are finished with club and project selections click the  Continue >>  Button.



The INVOICE page will be next. Click the

The PAYMENT page will be next.

You can choose to pay with credit card
or by check. Check will need to be
mailed or dropped off to the
Converses County 4-H Office.

Submit Enroliment

Al | Livpatack Enroamgnt

Button.

UNIVERSITY Wyoming 4-H Youth Development
WYOMING
EXTENSION

Logged i a8 & Pockets: Fathy

If you want to pay by credit
card, you must click on the

" - s

“Add Mew Credit Card™ button.

Click the[ Select Payment Method == ] Button.

You are now ready to submit
your enrollment!

Additinal Healzh For

information

Py with &n existing card Carghoider Mame

Pay using a nan-slectrons: mathesd

() oy st £H Chaci
\ IMPORTANT: County Check is the I

default payment method selected.

=< Previous Select Payment Method >>

Animals / Livestook Enrcliment IMember Settings Trainings
* & L & & &
Perscnal Additional Health Form  Participation Invoice Payment
Information Information
Confirm

[ Logoat

W Home | [RAy Member List

Care Added

Confirm

Your enrollment is not complete until you click "Submit Enrollment’.

El By chedking this box, you signify you have reviewed, understand, meet and sgree to the
Pay By Computer Terms and Cenditions.

Submit Enrollment

Once you have Submitted an Enrollment you will then be
taken back to the MEMBER LIST screen
You can then enroll new 4-H Members or Volunteers using

the same steps.

Your enrollment will be sent to the County Extension Office
where they will review and approve/activate your profile,
or return your enrollment to you for changes/additional

information.

Questions: Call 307-358-2417
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