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[Course Prefix-Number/Title]
[# Credit Hours]
[Semester/Year]

Instructor Name & Preferred Title:  
Phone: 
E-mail: 
Office: 
Office Hours: [For in-person courses, the instructor’s office hours or open-door availability; for online courses, the instructor’s availability for virtual office hours. Faculty are expected to have a minimum of three (3) hours spread over two (2) days of the week of out-of-class availability to students each week.]

Course Format & Meetings
[State the method of delivery. (Ex: This is an asynchronous online course. All work will be completed asynchronously online with no required meeting times.) If class meets on campus or synchronously online, include the meeting days and times as well as the location or Zoom link.]

Course Prerequisites
[List any courses required to be taken concurrently or prior to the course, and any restrictions such as major or class standing. These are also listed in the course catalog and set by your department. If there are no prerequisites or restrictions, then include a statement that says, “There are no prerequisites for this course.”]

Course Description
[Include purpose, content, and goals. This can be the same course description in the catalog or an extended version.]

Course Learning Outcomes
By the end of this course, you will be able to:
1. [Insert text here. Note: Course learning outcomes in different sections of the same course should not differ significantly. The learning outcomes related to University Studies Program objectives should be included, if applicable.]
2. [Insert text here.]
3. [Insert text here.]
4. [Insert text here.] 

Course Materials
[Include required texts, readings, and special tools or materials. Be sure to use appropriate citation style.]

Assignments
[Include descriptions of assignments, activities, projects, exams, etc. For each task, it's helpful to state the purpose, details/instructions for completing the task, criteria for success, and course learning outcome(s) assessed.

Example:

Formal Critical Response Paper

Purpose:
Critical response papers consist of a focused analysis, argument, or interpretation of a text. They allow students to gain clarity on a topic and evaluate the strengths and weaknesses of a text’s ideas and content. Critical responses are also a helpful way to explore ideas for a longer research paper. Academic disciplines require students to reflect on, debate, and refine ideas. Therefore, understanding how to write a critical response is integral to college writing.   

Task:
You will apply the writing process to complete a 3-paragraph, 400 – 500-word, critical response to an assigned academic text. Be sure to write in your own words, without bias, and support your statements with evidence and in-text citations. This response must meet APA requirements of format and style. You will also engage in a peer review of another student’s critical response, highlighting positive aspects of it and providing constructive feedback and suggestions on what can be improved or changed. Then you will write a final draft of your critical response. The final draft should show improvement from the earlier draft and demonstrate that you have incorporated feedback from your instructor and peers.

Criteria for Success:
The Formal Critical Response is evaluated using the following criteria. A detailed rubric is linked to the course assignment in your course shell.
 
	Grading Criteria
	Percent

	Organization & Coherence
	30%

	Analysis, Evidence, & Support
	30%

	Incorporation of Feedback
	10%

	Style, Mechanics, & Citations
	30%

	TOTAL
	100%



Course Outcome(s) Assessed: CO.2 & CO.3] 

Grading
[Include your methods of evaluation, how those methods factor into the final grade, the scale used to determine final grades, and how late assignments will be handled.

Example 1: Traditional Approach
The grades earned for the course will be calculated using the University of Wyoming’s grading system, found in the current University Catalog. 

Grading rubrics with details on how each assignment will be graded are located under Assignments in the course shell. You are encouraged to review the rubric for each assignment prior to completing your work to understand how it will be assessed.

	Assignment Weights
	Percent

	Assignment Title
	10%

	Assignment Title
	20%

	Assignment Title
	30%

	Assignment Title
	40%

	Total
	100%



Example 2: Ungrading Approach
In this course you will have complete autonomy over your grade. Although visual design adheres to certain guidelines and principles, a large portion of it is quite subjective. I do not want to threaten your creativity by assigning you a grade, so I have given the power over to you. With great power … comes great responsibility.

All the course activities and assignments will be graded as Complete/Incomplete. I will provide substantive feedback but will not assign any grades for individual assignments. You will complete two self-assessments, at mid, and at the end of the semester supporting your chosen grade for the course and discussing your learning. You should expect a lot of self-reflections and peer and instructor feedback throughout the course. I reserve the right to change your grade if there is a significant discrepancy (1 letter grade or more) between your and my perception of your mastery level of the course material. However, if this occurs, we will schedule a video conference to discuss our discrepancies. 

Please contact me directly if you have questions or concerns regarding this (un)grading approach. If you choose to be graded with a traditional approach, please notify me during the first week of the semester and I will assign you grades for individual assignments. 

The ultimate goal of ungrading is to introduce you to the authentic work environment as well as help you develop your own expertise and mastery without the pressure of grades. I trust you and your work ethic!]

Expectations for Feedback
You can generally expect responses to emails and turnaround of grades as noted below.
· Emails - [Insert anticipated turnaround time for responding to emails here. Suggested time is within 24 hours.]
· Discussions & Short Assignments - [Insert anticipated turnaround for grading Discussions and short assignments here. Suggested time is within 1 week.]
· Exams & Final Assignments/Projects - [Insert anticipated turnaround time for grading exams and final assignments/projects here. Suggested time is within 2 weeks.]

Attendance & Participation Policies
[For hybrid in-person courses, state the class attendance policies, as well as University policies on excused absences as outlined in UW Regulation 2-108 (Student Attendance Policy).] 

[For online and hybrid in-person courses, state the class participation policies (including how often students are required to log into the course online), what constitutes participation, and how that will be evaluated.

Example: You are required to log into your online course daily in order to stay current and participate fully. Participation is an active engagement in class discussions and activities in the form of sharing new ideas, examples, and resources, as well as constructive disagreement and incorporation of course materials and concepts in comments. This requires frequent monitoring of the discussion boards, timely responses, integration of course material and other sources, and ongoing conversations that extend, modify, and add to understanding, creating a vibrant learning community. Participation through course activities and discussions to exchange knowledge, ideas, and thoughts is an integral, mandatory part of this course. Each activity and discussion includes information on how your participation is evaluated.]
  
AI Technology Policy
[Include information on permitted/unpermitted AI technology use. You may want to consider using one of the following options (adapted from University of Delaware). Additional samples, specific to individual disciplines/contexts are also available.

Option 1: Use Prohibited
Students are not permitted to use advanced automated artificial intelligence or machine learning tools on assignments in this course. Each student is expected to complete each assignment without substantive assistance from others, including automated tools.

Option 2: Use Only with Prior Permission
Students are permitted to use advanced automated artificial intelligence or machine learning tools on assignments in this course if instructor permission is obtained in advance. Unless given permission to use those tools, each student is expected to complete each assignment without substantive assistance from others, including automated tools.

Option 3: Use Only with Acknowledgement
Students are permitted to use advanced automated artificial intelligence or machine learning tools on assignments in this course if that use is properly documented and credited. For example, text generated using ChatGPT-3 should include a citation such as: “Chat-GPT-3. (YYYY, Month DD of query). “Text of your query.” Generated using OpenAI. https://chat.openai.com/” Material generated using other tools should follow a similar citation convention.

Option 4: Use Is Freely Permitted with No Acknowledgement
Students are permitted to use advanced automated artificial intelligence or machine learning tools on assignments in this course; no special documentation or citation is required.]

Course Schedule
[Optional: Insert schedule here. Or include it separately within the course shell. You are welcome to use the table below as a starting point.]
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	Topics
	Assignments Due

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	

	6
	
	
	

	7
	
	
	

	8
	
	
	

	9
	
	
	

	10
	
	
	

	11
	
	
	

	12
	
	
	

	13
	
	
	

	14
	
	
	

	15
	
	
	





	
	
	



image1.png
UNIVERSITY
ot WYOMING




